How to Update Your Branch By-Laws
Royal Canadian Legion Manitoba & Northwestern Ontario Command
1. General Requirements
All changes to Branch By-Laws must comply with the Dominion Command General By-Laws Manitoba and Northwestern Ontario Command By-Laws. Any amendment is not effective until approved by the Provincial Command.
Branch By-Laws may be:
· Individually amended
· Completely rewritten

2. Step-by-Step Process
A. Preparing for Change
Before Presenting to Membership:
· Optional but recommended: Branch CLL Chair or rep may send draft changes (individual or full rewrite) to the Provincial Command Executive Director before issuing a Notice of Motion. The Provincial Constitution and Laws Committee (CLL) will assist in refining the draft.

B. Notice of Motion
At a General Meeting:
· Present a written Notice of Motion. It:
· Is not debatable
· Must include the first and last name of the comrade presenting the motion
· Does not require a seconder
Types of Notice of Motion:
· Individual changes: Include each change verbatim
· Complete rewrite: State motion will be "To adopt a complete revised edition of the Branch By-Laws"
· Re-numbering or re-alphabetizing: Include a separate motion: “To re-number and/or re-alphabetize the Branch By-Laws where necessary.”
Member Notification:
· Post the Notice of Motion:
· Physically on the Branch notice board for 30 days, OR
· If there is no physical Branch, notify members using available means with 30-day review period

C. Voting on the Motion
At the General Meeting following the notice period:
· Motions must match the exact wording in the original notice
· Each motion requires:
· Mover and seconder (both with full names)
· Two-thirds majority vote of voting members present
· Debate is permitted
Voting Structure:
· Individual changes: Voted on separately
· Complete rewrite: May be accepted in one vote
· If amendments are made during the vote, they are voted on first, then the motion as amended

3. After Branch Approval
A. Prepare Submission to Provincial Command
Send electronically to the Provincial Executive Director:
For Individual Changes:
· Minutes of the meeting where the Notice of Motion was made (signed by Branch President & Secretary)
· Minutes of the meeting where the motion(s) were made and voted on (signed)
· Final text of all motions exactly as passed, including any amendments
· A record of:
· Number of voting members
· Vote results (for and against)
· Old By-Laws (Word or PDF)
· Separate page showing accepted changes (and re-numbering motion if applicable)
For Complete Rewrite:
· Same as above, but also include:
· Full revised version of the By-Laws exactly as accepted by the Branch (Word or PDF)
· Signature blocks for President and Secretary (plus optional CLL Chair/Committee)

4. Provincial Review and Final Approval
· The Provincial CLL Committee will review and correspond with the Branch to finalize any changes
· Once finalized, the Branch may need to vote again on the final version
· Requires a two-thirds majority
· If amended again, resubmit final wording to Command

Final Submission:
· Submit two signed hard copies of the final approved By-Laws
· Must be signed by Branch President and Secretary
· Optional: Signatures from Branch CLL Chair/Committee
· One copy will be retained by Provincial Command, and one returned to the Branch after approval, and will bear the appropriate Provincial Command signatures.
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